From: (b) (6) LCDR OJAG, CODE 13

To: DONFOIA-PA

Subject: RE: Action Item due June 21, 2013 - Quarterly FOIA Reporting
Date: Wednesday, June 12, 2013 12:43:50

DONFOIA-PA:

How do we categorize non-Navy or Marine FOIAs we receive? We get a lot of requests that need to be
forwarded outside the DON. Do we count them as Navy requests?

V/r

OIG)
LCDR, JAGC, USN
FOIA/Privacy Act Coordinator

Office of the Judge Advocate General
Administrative Law (Code 13)

1000 Navy Pentagon

RM 4D641

Washington, DC 20350-1000
oh: (DN (oS 229

Fax: 703-614-9400

FOR OFFICIAL USE ONLY, PRIVACY SENSITIVE. This electronic transmission, and any attachments, may
contain confidential information intended only for the person(s) named above. It may be protected
from disclosure by applicable law, including the Privacy Act, attorney-client privilege, and/or work
product doctrine. Any misuse, distribution, copying, or unauthorized disclosure by another person is
strictly prohibited and may result in both civil and criminal penalties. If you receive this transmission in
error, please notify the sender at the telephone number or e-mail address above.

Original Message
From: W CTR OPNAV, DNS-36 On Behalf Of DONFOIA-PA
Sent: Monday, June 10, 2013 10:52

To: (Y@

Subject: Action Item due June 21, 2013 - Quarterly FOIA Reporting



Importance: High
DON FOIA Community,

Please be advised that DOJ is requiring Quarterly FOIA reporting. The DON consolidated submission is
due to DNS-36 no later than COB Friday, June 21st.

1. The Echelon I/1l's, will coordinate with their subcomponents (same premise as the FOIA Annual
Reporting process), consolidate the component data and provide your consolidated component response
in the attached format. You may use the attached format to collect your subcomponents data. If you
would like the master loader format to assist you in consolidating your responses, please contact our
office thru the DONFOIA-PA mailbox or the service line at 202-685-0412, and our team will expedite
your request.

2. Include in your final response to the DONFOIA-PA mailbox, the hours and cost to generate your
components consolidated report.

For those DON community members fully vested in the DON (NAVSEA) FOIA tracker and management
tool, please find the attached SOP on how you can generate this data within the tool. This SOP
provides you with visual step by step instructions.

Respectfully,

Robin Patterson

Head, DON FOIA/PA Program Office (DNS-36)

CNO Office of The Director, Navy Staff

Organization and Management Division

FOIA/PA Service Center 202 685-0412 DONFOIA-PA@NAVY.MIL

Direct line (K@) (b) (6) @navy.mil





